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New Purchase Document List

The following items will be needed to process your mortgage application. As soon as you can collect them we can process them and insure the lender has all the paperwork they need. By doing this we will be able to get the instructions off to your lawyer as soon as possible. 

The Land Titles office has been taking about 10 to 15 working days to process a mortgage registration and this is the last step we need to do before you get the keys to you new home. So we are aiming to have the mortgage instructions in your lawyer’s office by this time. If you have a quick time frame we can also use Title Insurance to speed the process and insure you don’t have late closing costs.

If you like we can purchase Title Insurance for around $200.00. This will guarantee that we close on time as long as we have 48 hours to put it in place and the bank is willing to accept it, most banks will use Title Insurance. This will allow you to get your money sooner then the normal 3 weeks.

These are the documents we will need copies of which can be faxed or e-mailed to us once you have collected them. Please remember that the faster we get them the less stress you will be under and the faster we can insure everything is complete for your refinance.

Employment Verification:

 If you are salaried we will need:

(1) A copy of a current employment letter stating your income, length of employment, and position. (2) A current pay stub that matches the employment letter.

If you are Self-employed:

(1) 3 years of your Revenue Canada Notice of Assessments (the blue form the government sends after you file your taxes)

(2) 3 years of your T1 Tax returns (only the first 4 pages are necessary) and the coinciding 2 pages of Statement of Business activities that report all your expenses and how you wrote everything off. If you can’t find them just send your complete tax return.

If you are commissioned: 

(1) You will need the same as self-employed above.

If you are Part-Time:

(1) Employment letter as stated in salaried section above

(2) Pay Stub confirming the letter

Down Payment Verification:

Gift from Immediate relative: We will send you one of our forms which you can have your relative complete. It states that they are giving the gift to you and you do not have to repay the debt. Please contact your Loan partner or me if you need this.

Savings from you bank account:  We will need at least 3 months worth of current bank statements that have your name and account number on them. This will prove where your down payment has come from. It is very important that we are able to create a paper trail proving the down payment is your money.

RRSP or Investments: We will require a current statement from your RRSP or investment holdings. We may also require proof that the money has been sold and deposited into your bank account, some banks require this paper trail.

Sale of Assets: You will need to prove you owned the asset to begin with. You will then need to show the bill of sale when you sell it also show a cheque made to you for the price sold. Then you will need to prove you have deposited the money into your account. 

Purchase Contract and MLS Listing Information:

Purchase Contract: Either you or your realtor can fax or e-mail us a copy of this agreement when it has been signed and agreed upon by all parties.

MLS Listing Information: Either you or the realtor can once again fax or e-mail a copy of this to us. It provides all the details about the property you have just bought, if you have the new Postal Code that would help as well.  It is critical that we get this info asap since we must get a final approval done by the lender with all property information.

An Appraisal:

We will organize this if necessary, the cost is normally around $240.75. Some lenders will refund this cost is some cases but you will need to check with us. Normally we will have them pick up a cheque from you when they do the appraisal. If you are to be reimbursed it will be at the time of funding through your lawyer.

CMHC Approval:

If you have a High Ratio mortgage you will need CMHC approval and we will arrange this with the lender. It is critical to have all the property information in order to do this so this is why we need the MLS Listing Information ASAP.

Lawyers Information: 

We will need to know your lawyers information as soon as possible in order to get the final instructions to them. We will need there phone number and fax as well as address. If they have a specific paralegal or assistant handling the file we would like that as well.

The sooner we can obtain this paperwork the faster we can complete this transaction and the less stress you and your family will have. If you have any questions about collecting or sending this information please contact me or my loan partner anytime.

Thank you                                

Daryl Marsden AMP Broker 
Verico Maximum Mortgages Inc. 
Suite 206, 1053 10th St. SW

Calgary, Alberta, T2R 1S6

P: 403-605-5711
F: 403-451-1480
C: 403-605-5711
daryl@canadamortgagedirect.com
www.maximummortgages.com
www.maxmort.ca
